Dear Parents,

Welcome to Holly Grove Christian School.  We consider it a privilege to serve you and the Lord in the education of your child.  “Train a child in the way he should go, and when he is old he will not turn from it.”  (Proverbs 22:6)
Holly Grove Christian School started in the fall of 1976 with an enrollment of 19 students.  We have offered Christ centered education for over 34 years.  Fifty staff members helping train our students all realize what an awesome responsibility the Lord has given to us.

Our goal is to pursue excellence in all areas, and you can help us reach our goal.  Please let us know how we can improve; communication is vital for a successful school program.  Your participation and cooperation are encouraged.

Please read the following manual carefully and familiarize yourself and your child with school policies and procedures.  Please feel free to call the school office if you have any questions.

Thank you for entrusting us with the care of your child, and may God bless our working relationship together through this year.

Sincerely,

Michael A. Rohrer

Administrator

“Excellence in Christ-Centered Academics”
Philosophy Statements

Statement of Faith
1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God (2 Timothy 3:16, 2 Peter 1:21).

2. We believe there is one God, eternally existent in three persons – Father, Son, and Holy Spirit (Genesis 1:1, Matthew 28:19, John 10:30).

3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew 1:23, Luke 1:35), His sinless life (Hebrews 4:15, 7:26), His miracles (John 2:11), His vicarious and atoning death (1 Corinthians 15:3, Ephesians 1:7, Hebrews 2:9), His resurrection (John 11:25, 1 Corinthians 15:4), His ascension to the right hand of the Father (Mark 16:19), and His personal return in power and glory (Acts 1:11, Revelation 19:11).

4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding sinfulness of human nature and that men are justified on the single ground of faith in the shed blood of Christ and that only by God’s grace and through faith are we saved (John 3:16-21, 5:24; Romans 3:23, 5:8-9; Ephesians 2:8-10; Titus 3:5).

5. We believe in the resurrection of both the saved and the lost; the saved unto the resurrection of life and the lost unto the resurrection of damnation (John 5:28-29).

6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1 Corinthians 12:12-13, Galatians 3:26-28).

7. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled to live a godly life (Romans 8:13-14; 1 Corinthians 3:16, 6:19-20, Ephesians 4:30, 5:18).
Adopted by ACSI
Mission Statement

Holly Grove Christian School partners with families to provide excellence in Christ centered academics by preparing students to live God honoring lives.

Vision Statement

Under God’s direction, Holly Grove Christian School will focus on the student’s spiritual, academic, social and physical development.  Our goal is for students to enjoy a relationship with Jesus Christ and become mature disciples of His Word.  Since our main objective is to glorify God, we commit ourselves to lead by example in scholarship, vocation and lifestyle.

Core Values
1. Glorify God- Holly Grove Christian School is committed to glorifying God in everything that we do.  This must be the foundation of all areas of academics, fine arts, athletics and lifestyle.  (I Corinthians 10:31)

2. Academic Excellence- Holly Grove Christian School is committed to offering the best academic program possible.  We strive for excellence for students going to college and those who are going into the work force.  (II Timothy 2:15)

3. Serve Others- Holly Grove Christian School is committed to preparing students to serve.  Jesus Christ led by example in the area of servant leadership.  We believe in letting our light shine in the community by being a servant to others.  (Matt 5:16)

4. Biblical Truth- Holly Grove Christian School is committed to teaching Biblical truths and values to our students.  We promote Godly character, strong families, spiritual growth and discipleship in light of that truth.  (Psalm 119:105)

5. Teamwork- Holly Grove Christian School is committed to working with the home and church to prepare students to succeed not only spiritually but vocationally and socially as well.  (Psalm 133:1)

Objectives
Spiritually- The school endeavors to:

· bring students to the saving knowledge of Jesus Christ.
· help students to become an effective witness.
· teach students to be well grounded in the Word of God.
· help students develop a Biblical worldview to deal with issues.

· help students defend their faith.
· encourage students to develop Christian character.
Socially- The school endeavors to:

· encourage students to treat people with respect.

· develop student self confidence.
· encourage students to be involved in community service.

· recognize and respect student’s individual differences.

· help students develop healthy relationships and choose friends wisely.

· encourage age appropriate relationship with opposite gender.

Physically- The school endeavors to:

· promote good student exercise habits, healthy diet and proper amount of sleep.

· help students develop good self-esteem and a positive body image.
· help students develop balance between competition and fun.
· offer students an excellent physical education and athletic program to students.
· promote positive stress release.
· teach students that the body is a temple of God.

Academics- The school endeavors to:

· promote academic excellence by challenging students to do their best.

· encourage students to have good study skills.
· encourage students to love to read.
· encourage students to develop good time management skills and study skills.
· help students develop good writing skills across the curriculum.
· help students master basic math facts.

· help students develop critical thinking skills.
· encourage student creativity.
· develop business and life skills for students.
Admission Policy

Non Discriminatory Policy
Holly Grove Christian School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, scholarship and loan programs, athletic, or other school-administered programs.
Admission Requirements
Interested parents may make application for their child at anytime during the school year.  Attendance at HGCS is a privilege and not a right.  Each student should value positive attitudes toward spiritual issues and the school.  (Philippians 2:5)         
The following admission requirements are necessary to enroll a student:

· The parents must read, complete and sign the application form. The non-refundable registration fee must accompany the application form.

· Once the application is received, the office will call and schedule an interview with the administrator.  The student must accompany the parents for the interview.  

· The parents will need to bring all available student records to the interview.  This includes report cards, achievement tests and health records.  Immunization records must be verified.  The transfer of school records form needs to be completed.

· The student must have a satisfactory scholastic and behavioral record from previous school. 
· Prospective students entering grades 1-12 may be tested to determine academic preparedness and general classroom placement.

· The maximum class size for Kindergarten-6th grade is 25 students.  If a particular class is full, the student will be placed on a waiting list.  The parent will be contacted as soon as there is an opening.

· Eligible students will be accepted in the following order:

Staff member’s children

Sibling of student’s enrolled

New students/families

· Holly Grove Christian School does not have the staff or facility to take students with special needs.  We are unable to accept children who have severe physical handicaps, who have severe learning or social difficulties, who are emotionally disturbed or who have a history of disruptive behavior.
· Pre-Kindergarten students must be toilet trained.
Age of Eligibility

The child must be 6 years old on or by September 1 of the year he/she enters First grade.  The child must be 5 years old on or by September 1 of the year he/she enters Kindergarten.  The child must be 4 years old on or by September 1 of the year he/she enters pre-kindergarten.
Financial Policies

Tuition Philosophy 
The Holly Grove Christian School Board prayerfully sets tuition rates every year.  The goal is to balance the budget and offer an excellent academic program at the lowest possible cost.  The rates of Holly Grove Christian School are lower than other Christian schools of the same size in the area.

Release of records 
For students transferring out of HGCS, student records will be released when all accounts are paid in full.
Policy for Graduating Seniors
All fees and tuition must be paid in full to receive the final report card.  Transcripts to colleges will not be sent until all fees and tuition are paid in full.
Tuition and fee payment options

· Pre-payment- Families that prepay the annual tuition and bus fees by August 10 will receive a 2% discount.
· Installment plan- Families that do not prepay the entire annual tuition and bus fee must establish an 11 month payment plan with SMART tuition.  Payments begin in August and end in June HGCS will waive the annual SMART set up fee for families that choose to pay by automatic payment from a checking or savings account.
Early Withdrawal

August and September tuition and bus fees are non-refundable.  In the event of withdrawal, suspension or dismissal from HGCS prior to October 1, all of August and September tuition and bus fees will be owed.  If a student withdraws after September 30, families will be liable for 100% of the tuition and bus fees for the month in which the student withdraws.
Late Payments

Late fees will be assessed when a payment is 10 days late.  When accounts are 45 days delinquent, students represented by the account will not be allowed to attend school until the account is current.  In the event that an account is referred to a collection agency, all associated collection fees and court costs will be added to the delinquent account.  Returned checks will be assessed a $20 fee from the school.

Athletic Fee

There is a sports fee for each sport that a student participates in.

Financial Aid

An amount of funds are set aside every year to assist families unable to meet tuition payments.  The amount of the financial aid provided is based on the need of the applicants.  The aid is for students in K-5 through twelfth grade.  This budgeted amount is established by faith.  We believe God’s people will contribute money to help others.  Financial aid applications can be picked up at the school office beginning March 1st each year.  All applications must be submitted by April 15th.  A determination of financial aid will be made by June 1st.

Academic Policies
Philosophy of Grading  
It is important that students at HGCS realize that they earn the grades they receive.  Drill, memorization, competition and a well-disciplined environment are conducive to effective teaching and learning.  Students are encouraged to develop their reasoning abilities through class discussion and written assignments.  Extra credit projects to improve grades are not permitted unless initiated by the teacher and available to all students.  
Grading scale—GPA Calculation
Grading Scale



GPA Points
99-100%
A+


4.0

92-98

A


4.0

90-91

A-


3.7

88-89

B+


3.3

82-87

B


3.0

80-81

B-


2.7

78-79

C+


2.3

72-77

C


2.0

70-71

C-


1.7

68-69

D+


1.3

62-67

D


1.0

60-61

D-


0.7

  0-59

F


0.0
        I

Incomplete

Progress Reports and Report Cards
Progress reports are sent home at the midpoint of each grading period; report cards are sent home within a week of the end of each quarter.  For elementary grades, reports are sent home in envelopes which must be signed and returned within two school days. For intermediate and high school, progress reports are sent by email unless the family does not have an email address on file or requests a paper copy.  Report cards are sent home with students; cover sheets must be signed and returned within two school days.  Transcripts, which show the courses and grades for all high school classes, are maintained by the guidance counselor;  and can be accessed on Parents Web or are available for review by appointment.
Honor Roll  

There are two academic achievement rolls:  
Principal’s Roll:  All grades are A (92% or above).

Honor Roll:  All grades are B or above (83% or above).

AP and Honors Courses   

HGCS offers Advanced Placement courses in accordance with the guidelines set by the College Board.  These courses are college level courses taught by HGCS staff; courses offered depend on qualified staff available to teach them.  They culminate in a test given at the school in May and scored by the testing company.  High scores on the tests are often counted as college credit by colleges, depending on their policies.  The cost of the test at the end of the course is the responsibility of the student.
Eligibility for AP courses is based on achieving an A or B grade in the prerequisite courses and the approval of the teacher, as well as the available space in the class.
Grades are weighted for AP classes by one full point in the GPA calculation (i.e. an A will earn 5 points for the GPA rather than the usual 4).  Honors courses are available based on staffing and scheduling availability.  They are labeled honors courses on the transcript.
Midterm and Final Exams  

Exams are administered at the end of each semester in the intermediate and high school; they count for 20% of the semester grade.  Tests are administered according to the following schedule over a three day period.  Exam days are half days and are scheduled on the school calendar.
	
	First Day
	Second Day
	Third Day

	8:25-8:28
	Homeroom
	Homeroom
	Homeroom

	8:31-10:01
	1st period exam
	3rd period exam
	5th period exam

	10:01-10:15
	Break
	Break
	Break

	10:20-11:50
	2nd period exam
	4th period exam
	6th period exam


Seniors who have maintained an A grade up to the 4th quarter progress report (or 2nd quarter of a semester class) are excused from the final exam for that course.  

These exams are an important part of the student’s learning process and grade, so please do not plan vacations during those times.  Intermediate and high school students will be dismissed from school at 11:55 and need to be picked up in the carline; the busses will not be available for transportation.
Promotion and Retention     

Elementary:  Students in kindergarten may be retained upon recommendation of the administrator and the teacher with agreement of the parents..  Kindergarten children must meet minimal reading standards to advance to first grade.
Students in grades 1-6 may be considered for retention if they have a failing grade in 2 academic subjects.  Those in grades 1-3 may be considered for retention if their reading level would prohibit success in a higher grade.

Secondary:  Students in 7th and 8th grade may be retained if they have a failing grade in two academic subjects.

Students in 9th-12th grade must meet the credit requirements for that grade.


To be promoted to 10th: the student must have 6 credits which includes English 9


To be promoted to 11th: the student must have 12 credits including the following



English

2



Bible

1



Math

1



Science

1



History

1



Electives
6


To be promoted to 12th :  the student must have 18 credits including the following



English

3



Bible

2



Math

2



Science

2



History

2



Electives
7

Please see below for graduation requirements.

Graduation Requirements
English

4





English 9, 10, 11 and 12 required
Math

3





Science

3





Physical Science and Biology required
History

3





Civics/Geography, World History and US History required
Bible

3





PE/Health
1





Electives
7





Totals

24





Course Sequences

	
	Ninth
	Tenth
	Eleventh
	Twelfth

	English

4 credits
	English 9
	English 10
	English 11

AP English Language
	English 12

AP English Literature

	Mathematics

3 credits
	Algebra ½ 

Algebra 1

Geometry

Algebra 2

Applied Math
	Algebra 1

Geometry

Algebra 2

Applied Math
	Geometry

Algebra 2

Pre-calculus

Advanced Math

Applied Math
	Algebra 2

Advanced Math 

AP Calculus

AP Statistics

Applied Math

	Science

3 credits
	Physical Science
	Biology

Environmental Science
	Chemistry

Environmental

Science
	Physics

Environmental Science



	History

3 credits
	Civics
Geography
	World History
	US History
AP History
	Economics

Psychology

	Bible

3 credits
	New Testament/

Bible Skills
	Old Testament


	Theology
The Church - Beginning to End
	Worldviews
AP History

	Phys Ed/Health

1 credit
	
	
	
	

	Electives

7 credits-most

available any year
	Spanish 1

French 1

Computer
	Spanish 2

French 2

Accounting

College Career
	Spanish 3
Choir

Business          

Computer

Independent Study
	Business

Computer

Independent Study

	Total Credits
	7
	7
	6-7
	6-7


(Courses may be taken in other years than those indicated)

College Preparatory Sequence   

Students planning on attending a four year college should take a challenging course load during their high school years.  Most colleges expect a minimum of 4 credits in English; 3 credits of Math including Algebra 1, Geometry and Algebra 2; 3 credits of History, including Civics, World and US History; 3 credits of Science, including Physical Science, Biology and Chemistry; and 2 credits of Foreign Language.  Electives should include credits in rigorous classes, including AP courses when possible.
Business Sequence
Those students seeking a career following high school have the option to take business math and computer courses in place of some of the college preparatory classes.
Four Year Plan  

Each student in high school will develop a four year plan with parents and guidance counselor.  This plan will allow both parents and students to see a tentative plan for the four years of high school based on the student’s goals.  
Scheduling and Drop/Add Procedures  

Courses are scheduled based on student’s four year plan and electives choices, as well as available space in the classes; we may not be able to accommodate every class preference.
Classes may be changed within the first three weeks of classes if there is space.  The student needs to get a drop/add form from the guidance office and get the signatures of the parent, the teachers involved and the guidance counselor.  There will be no class changes after the three week deadline unless initiated by the teacher or guidance counselor for academic reasons.

Credit from Middle School 

If a student takes a high school level class (Algebra 1, Geometry, etc) during 7th or 8th grade, they will have that course listed on their 9th-12th grade transcript and applied to their high school requirements for graduation.
Achievement Testing  

HGCS administers the Christian School version of the Stanford Achievement Test, 10th Edition, provided through the Association of Christian Schools, International.  Tests are given to grades 1-6 yearly and in grades 7-11 every other year.  Tests missed due to absence will not be made up; please make every effort to have your children at school on testing days. 
Graduation Honors for Seniors  

The Valedictorian and Salutatorian for the graduating class is based on the cumulative GPA at the end of 3rd quarter.  To qualify for these positions, students must have attended HGCS for a minimum of 2 years.  Seniors graduating with a 3.5 GPA or greater will be recognized by wearing honor cords during the graduation ceremony.
Incomplete Work  

Students may receive an incomplete grade on a report card if they missed major tests or exams.  Incomplete work needs to be made up within 2 weeks; if not made up, the student may receive a 0 for the assignment.
Academic Demerits  (Grades 7-12)
Students in grades 7-12 will receive Academic Demerits for the following:

1. Assignments not turned in, excluding first offense.

2. Pattern of non-cooperation that produces other academic problems.

3. Not turning in signed academic demerit slip on time.

The accumulation of academic demerits will start over each grading period.  The parent will sign a demerit slip and return it to the school the next day.  If the demerit slip is not returned in a day it will result in another academic demerit.  Consequences for academic demerits will be as follows;

3- Student conference with the guidance counselor.

6- Parent/student conference with teacher(s)/administration.


9- One week lunch detention


12- Student will be placed on academic probation

Academic Probation


A student will be placed on academic probation for a nine-week grading period if he/she receives:


1. Two subjects with F average or


2. Three subjects with averages of D+ or below or


3. Twelve academic demerits
A student will be placed on probation until the end of the next full quarter.  At the end of the probationary period, the teachers and administration will make a decision to do one of the following:

1. Extend the probation period for another grading period

2. Remove the student from probationary status and reinstate to normal status.

3. Ask the parents to remove the child from Holly Grove Christian.

If a student is placed on academic probation, the student will not be permitted to participate in school athletic teams and other extra curricular events like: choir tour, school play, etc.
The decision to remove a student from academic probation will be based on:

1. Academic grades of the student throughout the probationary period.

2. Consistency of the student’s completion of assignments and projects.

3. Attitude of the student toward academic improvement during the probation period.

4. Cooperation and consistency of the parents during probation period.

Honor Code

An honor code detailing the standards for academic integrity has been established.  Students will be required to sign the Honor Code statement.

Curriculum

Curriculum for HGCS classes are chosen by the Curriculum Committee to meet the goals set out in the subject’s scope and sequence.  Each subject is reviewed periodically to assure the best materials are available to our teaching staff.  

Textbooks are the property of HGCS, and it is expected that students will keep them in the best possible condition.  All textbooks are to have a cover provided by the student, and to be returned in good condition.  Other than the students name inside the cover, they should not be written in, with the exception of consumable workbooks.  If a text is returned in poor condition, the student may be required to pay a fine or the cost of replacement.

Bible

HGCS uses the New International Version in Bible classes and whenever Scripture is incorporated into other subjects.  Each student needs to have a personal copy.
Guidance Office 

The goal of HGCS is to graduate students who are able to achieve all that God has planned for them.  The guidance counselor works with students to provide assistance with career information, the college search and financial aid information, course selections and career plans.  Parents are an integral part of the planning for their child’s future, therefore the guidance counselor is available for conferences and telephone consultations concerning any questions or difficulties which may arise.   
Transcripts and letters of recommendation for college and scholarship applications are handled through the guidance office.  They will be sent directly to the college or scholarship; if they must be included with an application, they will be provided in a sealed envelope.  

Work permits are available online at www.dllr.state.md.us.  Follow the directions for Minor Work Permit, then bring completed form and printed receipt to the guidance office to complete the process.  Virginia residents must contact the Guidance Office at Arcadia High School for Virginia work permits.


HGCS also provides PSAT testing for freshman, sophomores and juniors.  The tests are scheduled for a Wednesday in mid-October; the cost of the test is the responsibility of the student.
Parent-Teacher Conferences  
As partners with parents in providing quality education to our students, HGCS provides opportunity for parents to discuss their child’s progress with teachers.  Teachers are available for short discussions after each PTF meeting, and are available for more involved conferences by appointment.  Please contact the teacher to set up an appointment.
Music Program

HGCS offers music education from elementary through high school.  Elementary classes have a weekly music class, Intermediate grades have music available as an elective several times a week, as well as having an extracurricular choir.  High school has a one credit choir class which requires an audition.

National Honor Society  
The HGCS chapter of the National Honor Society has been chartered with the national organization since 1997.  Every year students in 10th, 11th, or 12th grade are chosen to become members.  The selection process begins with the achievement of a 3.30 GPA in high school classes, but in accordance with the directives of the national organization, the following criteria are also considered:

Leadership:  Students selected are expected to be positive role models in school and in the community.  Although formal leadership roles (such as class officer, etc) are not required, the student should show evidence of responsibility and trustworthiness.

Service:  Potential NHS members should show evidence of regular service to community, church and school with ongoing participation in service activities.  This should include more than just the minimum required to meet the community service requirement for graduation.
Character:  NHS members should be students of the highest integrity, demonstrating such positive characteristics as honesty, respect for others, self-discipline, etc.  Behavioral transgressions such as excessive detentions or suspensions, in school or out, could hinder a student’s entrance into NHS.

Students who qualify academically may be asked to fill out an information form which will assist the Faculty Council in determining a student’s eligibility.  These forms are not applications:  all offers of membership are determined by the Faculty Council based on the criteria described above.

Current members can have their membership reconsidered should they fall below the standards listed above.  Decisions to revoke membership are never made without a hearing at which the student and parent are present.  Any decision revoking membership can be appealed to the administrator.

Dual Enrollment with Wor Wic Community College
HGCS offers dual enrollment program with Wor Wic Community College, which provides for our students to receive a reduced tuition rate.

Wor Wic requirements:

· Student must be currently attending junior or senior

· Student must be 16 years of age or older

· Student must have a 2.75 GPA

HGCS requirements:

· Classes must be held in late afternoon or evening – a student may not leave school in the morning and return again.

· Students may leave one period early if taking a class, or 2 periods early for two classes.  Students may not leave earlier than 1:10 p.m.

· Students may not take an HGCS required academic course at Wor Wic in place our own.  Replacement of prerequisites for our courses must be approved by faculty.
Independent Study  

High School juniors and seniors with a minimum 3.0 GPA can take courses which are not normally offered by Holly Grove as an independent study.  The student must schedule a study hall period, or a period in which (s)he can be supervised by the sponsoring teacher, in which to work on the independent study topic. 
To apply, the student must:
· Find a teacher willing to sponsor the independent study topic

· Submit a detailed proposal outlining the subject, materials used and syllabus,



including details of how subject is to be graded (i.e. reports, projects,



portfolios, etc)

· Schedule a conference with principal, sponsoring teacher and parents to



discuss the proposal

These courses can be through correspondence style courses (such as those offered by the University of Missouri-Columbia High School and other providers) or through use of textbooks and materials from reputable publishers.  They can be online courses,  during times a student has computer access.  Any extra cost for books or oversight by outside sources will be the responsibility of the student’s family.

More detailed instructions for developing a proposal are available from the guidance office.

Home School Enrollment  

Holly Grove offers the opportunity to take academic core subject classes to home schooled students.  Enrollment will be dependent on available space in the class and limited to 2 classes per year.  Guaranteed admittance into any course is after August 15th. Enrollment procedures are the same for home schooled students as for full time students; the charge per class will be 20% of tuition.
Summer Literature Program  

In order to increase student’s exposure to quality literature and to maintain reading skills over the summer months, HGCS requires students to read 1 assigned book.  AP English Language requires 3 books.  
Some colleges our students have been accepted to:

	Allegany College of MD
	Liberty University
	St. Marys

	Brown University
	Malone College
	Toccoa Falls College

	Chowan University
	Mary Baldwin College
	Towson State University

	College of Wm. & Mary
	Messiah College
	US Naval Academy

	Eastern Mennonite University
	MIT
	University Baltimore Law School

	George Mason University
	Mount Olive College


	University of Maryland College Park

	George Washington University
	New Mexico State University
	University of Maryland Eastern Shore

	Georgetown University
	New York University
	University of Virginia

	Harvard University
	Randolph Macon 
	Virginia Tech

	Hollins University
	Salisbury University
	Virginia Wesleyan

	Lee University
	St. Andrews
	Washington College

	
	
	Wor Wic Community College


Attendance Policy
Regular attendance is essential to good student work.  Parents are encouraged to see that their children attend school regularly.   Poor attendance causes a child to drop behind in his/her work and thus hinders his/her academic progress.

The school day begins at 8:25 a.m. and ends 3:00 p.m. Morning arrival time is between 8:10 and 8:25 a.m. for all students.  No student is to arrive prior to 8:10 a.m.  There are no supervision arrangements for students who arrive earlier than this.

Students will have an excused absence for the following:

1. Illness

2. Medical appointments (note from Dr.)

3. Death in the family

4. Planned absences that are arranged as stated below.

A planned absence is considered excused if the parent has informed the school one week in advance prior to the planned absence.  It is the student’s responsibility to secure the work assignments that will be missed before the planned absence.  Arrangements for this will be made with the individual teachers.  The student will receive one day for each day missed for a trip to make up only the work missed.  Extended absences create an added workload for teachers.  We ask parents to be understanding of this factor and notify the school well in advance of planned absences.  Final Exam Week:  Please try not to schedule planned absences during final exam week.  
General Procedures
1. Parents should notify the school when a child is absent.  A note (not phone call) from the parent /guardian explaining the reason for the absence must be submitted upon the student’s return to school.  Only two days are given to submit the note to the office or the absence is recorded unexcused.  Students in grades K – 6th must give their note to their teacher.

2. A student may not participate in any HGCS activity (sports practices, games, musical performances, etc.) on the day of a truant, unexcused absence, or absence due to illness.  Other excused absences will be evaluated on an individual basis by the administration.  Students involved in sports must be at school by 11:30 am.
3. Students are required to participate in physical education, unless excused for illness or injury.  The student must submit a written note by the parent stating this situation.  For extended situations, a doctor’s note will be required.  Elementary students excused from P.E. will not be permitted to participate in recess.

4. Twenty (20) excused or unexcused absences may result in the necessity of the student repeating the same grade or may result in no credit granted for an individual class. 
5. All students are to report to the school office before leaving school premises.  All students are to report to the office when returning to school after signing out.

6. When tests or exams are missed due to an absence, the teacher will reschedule the make-up test at his/her discretion.

7. After 10 absences, a doctor’s note will be required in order to be excused.  After 20 absences, excused or unexcused, a conference with the administration will be required.

Make Up Work for Excused Absences

1. When a student has an excused absence, it is the student’s responsibility to make up the work missed.  The student is responsible to obtain all make-up work immediately upon return to school.  Full credit for excused absences will be granted when the work is turned in according to the number of days missed.  For example, if a student is absent two days, the work must be made up within two days from the day the student returns to school.

2. Any previously assigned tests missed during an absence must be made up at the teacher’s discretion.

3. All long-term projects such as book reports, term papers, etc., must be turned in on or before the assigned date, even if the student is absent on that day in order to receive full credit.

Unexcused Absences
1. Students absent without parental permission are considered truant.
2. Students with unexcused absences will be required to make up missed work on the same schedule as listed above for excused absences.
3. Students who have unexcused absences may receive a maximum of 70% for tests, quizzes and all other work.
Tardiness

1. Tardiness of students creates a disruption to the class and starts the day off poorly.  Students who arrive in their classroom after the 8:25 bell are tardy.  Students who arrive after 11:30 am will be considered absent for the day.

2. A student is defined as tardy if he/she is not seated in the classroom after the Tardy Bell has rung.  On each 3rd unexcused tardy to class, the student will receive a detention. (secondary)  

3. An excused tardy is defined as having a physician’s excuse, sickness, or an emergency situation such as a flat tire or breakdown.  Traffic or sleeping in are not considered as valid excuses for tardiness.

4. All secondary tardy students are required to stop at the front office prior to going to class to receive a tardy form.
5. Please remember that absences to school are recorded on your child’s report card and placed in their permanent file. 

Early Dismissal

1. For the safety of the children, we ask that if children are to be picked up early, parents come to the school office to sign them out.  The receptionist will call them from their classroom.  Please send a note to the teacher or office in the morning, stating what time you will be picking up the child.  Do not call the school while en route and ask for your child to be dismissed from class.  We will dismiss when you arrive.  Please plan your time accordingly.

2. All students are to report to the office when returning to school after signing in.  

3. Punctuality is an important habit to instill in the lives of our children.  Parents are asked to make every effort to assure that their children arrive to school on time.  Parents will be contacted by the school administrator if a tardiness pattern starts to develop.

4. All students are responsible for any make up work due to an early dismissal. 

5. Early dismissal:  A student should never leave school without permission.  Any student needing to leave before the end of the school day should bring a signed note from the parent indicating the time of the dismissal and who is to be picking up the student.  The note must be give to the office in the morning.  The parent or the person designated to pick up the child will sign the student out.  All work missed must be made up. Students in grades K – 6th must give their note to their teacher.

Inclement Weather Guidelines

Please listen for the Holly Grove Christian announcement on radio or television.  We will not always do what Somerset County does.  In the event that the school should have to close due to inclement weather, we will place public service announcements on the following stations:

1. WBOC TV 16

2. WDMT TV 47

3. WOLC 102.5

4. WQHQ 105

5. WESR  101.3

6. WBEY  96.9

Please do not call the school office.  Discuss arrangements with your child in the event school is dismissed early so they know what they are to do.

Discipline 
Discipline Philosophy
Holly Grove Christian School is committed to providing the best environment for each student to be successful, not only in school but in life.  All discipline that fosters such an environment will be Biblical, consistent and fair.  This is most effective as a cooperative effort between home, church, and school.  The goal of biblical discipline is to help the individual transform the external (what is done for them) to the internal (what is done through them).
This is accomplished through:

· Training- Proverbs 22:6- “Train a child in the way he should go, and when he is old he will not turn from it.”  

· Accountability- Romans 14:12- “So then, each of us will give an account of himself to God.”

· Submission to Authority- Hebrews 13:17- “Obey your leaders and submit to their authority.  They keep watch over you as men who must give an account.  Obey them so that their work will be a joy, not a burden, for that would be of no advantage to you.”

· Response to Correction- Hebrews 12:11- “No discipline seems pleasant at the time, but painful.  Later on, however, it produces a harvest of righteousness and peace for those who have been trained by it.”
· The student will take responsibility for his/her actions.  Submission to earthly authority paves the way for submission to God.  Holly Grove Christian School will maintain a high level of discipline that is good for the overall development of the student.  Not only will we maintain this standard, we will expect obedience to it from every student.
Elementary Discipline

The following guidelines have been set up to facilitate the process of discipline of elementary students:

1. If a child is involved in a serious and/or repeated offense, the teacher will notify the parent either by letter or by phone to inform them of the problem and the discipline.

2. Once the parents have been made aware that there is a problem, the teacher or the parents may request a conference to discuss what measures may be taken to help the student resolve their behavior.

3. If a discipline problem persists after efforts to resolve it have not succeeded, then the student may be referred to the administration.

4. Some of the disciplinary procedures that the school may choose to implement include counseling from God’s Word, restriction of privileges, time-out from recess, writing assignments, suspension, probation, or student withdrawal.

Corporal punishment is not used at Holly Grove Christian School.

Discipline System (Grades 7-12)
A detention /suspension system is used for grades 7-12.  Notification of a lunch detention will be sent to parents explaining the reason for the detention.  The parents will sign the slip and return it to school the next day.  If the slip is not returned in one day, the student will receive another lunch detention.

The number of detentions is an indication of discipline problems.  The following consequences will be used for excessive lunch detentions:

3- letter sent home from administration/ student conference with administration 

6- conference with parents/ in-school suspension

9- out of school suspension- number of days determined by administration

12- discipline probation/ indefinite suspension or expulsion.

The number of detentions will start over with zero at the end of each grading period.
Minor Offenses – Lunch Detention
Minor offenses include dress code violations, disobedience, disrespect, disturbing class, chewing gum, throwing food, three tardies, inappropriate language, unkindness, excessive talking, etc.

Major Offenses- Discipline decided by Administration
 Discipline include multiple detentions, in-school suspension or out of school suspension.  Major offenses include lying, cheating, stealing, swearing, forging parent signature, defacing property, defiance, skipping class, slander, fighting, public display of affection, leaving school premises without permission, harassment (physical, emotional, sexual and/or racial.)

Indefinite Suspension or Expulsion

These include, but not limited to drugs, alcohol, tobacco, weapons, bomb threats, fireworks, false alarm and sexual misconduct.  Criminal violations of the law will be referred to the police.  The school generally follows its discipline procedure contained herein.  However, there are circumstances in which the school administration and/or board may determine, in their sole discretion, that it is appropriate not to follow progressive discipline steps.  In cases in which a student has engaged in egregious, immoral or other unacceptable behavior, the school reserves the right to suspend or expel the student immediately.
Pregnancy Policy

If pregnancy happens, the student will be given a choice to withdraw or be expelled.  If the father of the baby is a Holly Grove Christian School student, he will be given the choice to withdraw or be expelled.  Re-admission to HGCS after the birth of the baby will be considered by the Student Review Committee.

In school suspension
If a student is assigned in school suspension he/she will do all assignments in ISS.  All homework assignments will receive a maximum of 70%.  The student will be allowed to make up any quizzes or tests.  Students assigned ISS will be given homework for the day or physical work around the school.  Students assigned ISS will be ineligible to play in the next athletic game.

Out of School suspension 
If a student is assigned out of school suspension he/she will receive a maximum of 50% for all homework assignments.  Test and quizzes may be made up the following day. The student may receive a maximum of 70% for make up tests and quizzes.  Students are responsible for all work assigned that day and must hand it in the next day they come to school.  Everyday that a student is assigned out of school suspension he/she will be ineligible to play in the next two athletic games.

Discipline Probation

If a student accumulates 12 detentions within a marking period, he/she will be placed on probation until the end of the next full quarter.  During probation, a student may not participate in athletics or other extra curricular events such as school plays, choir tours, etc.  At the end of the probation period, the teachers and administration will make a decision to do one of the following:

1. Remove the student from probation status and reinstate to normal status.

2. Extend the probation period for another grading period.

3. Ask the parent to remove the student from Holly Grove Christian.

The decision will be based upon the following criteria:

1. Attitude and behavior of the student during the probationary period.

2. Cooperation and attitude of the parents in working with the school staff in regard to their child’s behavior.

General Rules

1. Cell phones are not allowed to be seen or heard during school hours.  If this occurs, the phone will be taken and given to the administration.  1st offense- phone taken for one day, 2nd offense- phone taken for three days, 3rd offense- phone taken for five days.

2. Students are to refrain from any public display of affection.  This includes holding hands, embracing or any physical contact during school or any school related activity.  We reserve the right to discipline the student with regard to any relationship inconsistent with Christian conduct.  Detentions or suspensions will be given for violation of this rule.  Sexual misconduct will result in indefinite suspension or expulsion.

3. Immoral behavior, in or outside of school, will be confronted firmly.

4. Skateboards and rollerblades are not allowed on school premises.  Violation of this rule will lead to disciplinary action plus confiscation of skateboard and rollerblades.

5. Students are not permitted to bring tapes, CD’s, videos, electronic games, magazines, comic books, and toys without prior permission from the school.

6. The lockers, desks, and cubbies at Holly Grove Christian School are the property of the school and are loaned to our students.  We may choose to examine these at any time.  The school offers locks to rent for the lockers.

7. Throwing any objects such as rocks, dirt, food, etc. is not permitted.

8. Students leaving the school premises without permission will face suspension.

9. Students may not chew gum at school.

10. Students must remain in supervised playground area during recess.

11. Cheating will result in automatic In-School-Suspension and zero for the work.

12. The school board reserves the right to change policies at anytime.

Drug and Alcohol Policy

If a student is found to be involved with drugs or alcohol, the student will face indefinite suspension or expulsion.  Expulsion will immediately happen if a student is found with alcohol or drugs on school property.  If a student is suspended for drugs or alcohol, he/she will be immediately dismissed from all extra-curricular events for one academic school year.  This includes senior trip, choir tour, sports, drama production, senior high banquet, etc.

Harassment Policy

Holly Grove Christian School is committed to maintaining an academic environment in which all individuals treat each other with dignity and respect, and which is free from all forms of intimidation, exploitation and harassment, including sexual harassment.  Holly Grove Christian School is prepared to take action to prevent and correct any violations of this policy.  Anyone who violates this policy will be subject to discipline, up to and including indefinite suspension and expulsion.  Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made by someone from or in the work or educational setting.

Unwelcome sexual conduct of this type can include a wide range of verbal, visual or physical conduct of a sexual nature.  Among the types of conduct that would violate this policy are the following:

· Unwanted sexual advances or propositions;

· Making or threatening reprisals after a negative response to sexual advances;

· Visual conduct such as leering, making sexual gestures, displaying sexually suggestive objects or pictures, cartoons, or posters;

· Verbal conduct such as making or using derogatory comments, epithets, slurs, and jokes;

· Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexually degrading words used to describe an individual, suggestive or obscene letters, notes or invitation; and

· Physical conduct such as touching, assaulting, impeding or blocking movements.

Harassment (physical, emotional, sexual or racial) of any nature is prohibited.  Other types of harassment include threatening or intimidating acts, circulation around school of written or graphic material that shows hostility toward an individual or group.  This also includes email and web-based forms of communications.

Students who feel that they have been subjected to conduct of a harassing nature are encouraged to promptly report the matter to one of the school officials.  Students who observe conduct of a harassing nature are also encouraged to report the matter to one of the school officials.  All complaints will be promptly investigated.  Every effort will be made to reasonably protect the privacy of the parties involved in any complaint.  Faculty members may receive complaints from students.  After receiving complaints, they will inform the administration to respond to questions regarding harassment.

Weapons Policy

Students may not possess a weapon, at anytime in a vehicle, in the school building, on the school grounds, or during a sponsored activity of Holly Grove Christian School.  The definition of “weapon” includes, but is not limited to:

1. Any knife, cutting instrument, cutting tool, stick, club, firearm, shotgun, rifle, air gun or spring gun.

2. A firearm which is not loaded or lacks a clip or other component to render it immediately operable, and components which can readily be assembled into a weapon. 

3. Any “look-alike” of any listed above.

4. Any item intended to be used or being used to inflict bodily injury or property damage.

The following action will be taken if a student violates this policy:

1. The students will be immediately taken to the administrator’s office where he/she will remain until parents(s) arrive.

2. The item considered to be a weapon will be immediately confiscated and secured.

3. The administration may refer the student to the Student Review committee with a recommendation for expulsion.

4. The administration exercises discretion on whether or not to call the police.
5. Exceptions to the above policy (for class projects, etc.) require a written permission from the administration.
Operational Policies and Procedures

Resolving Disagreements

In any setting where there are people, there will be disagreements. The eighteenth chapter of Matthew sets forth a means for resolving disagreements between Christians.  If we are to please the Lord, it is imperative that this principle for resolving disagreements be followed by parents and the school.  Simply stated, a Biblical approach is to solve disagreements by talking only to persons involved.  If for example, a parent has a concern about a situation at school, the parent should go directly to the teacher in an effort to solve the problem.  

One of the strengths of our school family is the ability for open communication.  Most problems are solved at the parent/teacher level.  However, if the problem is not resolved at this level, then the administration may be contacted by either party involved to address the situation.

Conciliation Agreement

Any claim or dispute arising from or related to Holly Grove Christian School shall be settled by mediation and, if necessary legally binding arbitration, in accordance with the Rules of the Institute for Christian conciliation; judgment upon an arbitration award may be entered in any court otherwise having jurisdiction.   The cost is to be shared equally by both parties.
Custody Issues

In situations where legal custody of the student applicant has been granted to one parent or in situations where someone other than a natural or adoptive parent has custody of the student applicant, Holly Grove Christian School shall require that certified court documents awarding such custody be made available to the school for review and copying. 

In situations of marital separation or divorce where joint custody has been ordered by a Court or exists because there is no such award of custody or legally binding agreement of the parties awarding custody, Holly Grove Christian School shall require both parents to sign the student’s application for admission.  

It is the intention of Holly Grove Christian School to comply with any Court Order regarding these issues and to further comply with the laws of the State of Maryland as they are set forth in the Annotated Code of Maryland with regards to custody and parental rights.

Child Abuse Reporting

HGCS is required by the State of Maryland to report any suspected case of child abuse or neglect.
Chapel
Students from grades 1-6 attend chapel every other week.  Secondary grades attend chapel weekly.  These services usually consist of prayer, singing, Bible discussion, skits, Christian educational videos, and local Christian speakers.  
Library

General Rules:

· All books must be checked out by Library personnel.

· Reference materials may be signed out for the day only and must be returned to the Library by 3:00 p.m.

· Grades K – 2 may check out books for one week.  Grades 3 – 6 may renew books on a weekly basis for up to four weeks.  Grades 7 – 12 may check out books for up to four weeks before renewing.  Books checked out for reports are due when the report is due.

· Students will be assessed a late fee of ten cents ($.10) per day for overdue books.

· Books lost or damaged must be replaced by the student.  The cost will be the price of the book plus a $5.00 processing fee.

· All fines and fees will be used to purchase new books.

· Failure to return books or pay the replacement cost and fines will result in withholding the student’s report card at the end of the year until restitution is made.
Medical Information
Parents should not send a sick child to school.  Children should not return to school unless they have been free of fever, vomiting, and/or diarrhea for at least 24 hours.  If a child becomes ill during the day, the parent will be notified to come to school to pick up their child.

The State of Maryland requires students entering any school within the state to have certification of Immunization appropriate to the child’s age.  Failing to meet these requirements means that the student may not attend school.

RECOMMENDED SCHEDULE
(by the Dept. of Health & Mental Hygiene)


Age




Vaccine

Birth




Hep B


2 mos.




Hep B, DTP, Hib, Polio, PCV7


4 mos.




DTP, Hib, Polio, PVC7


6 mos.




Hep B, DTP, Hib, Polio, PCV7


12 mos.




MMR, Varicella, PCV7


15 mos.




DTP, Hib, 

4-5 yrs.




DTP, Polio, MMR


11-12 yrs.



Tetanus, Meningococcal, MMR, Varicella
Our records are monitored by the State of Maryland on a yearly basis.  Anytime a student receives an additional immunization, please submit a current immunization form for the school records.  

HGCS has no licensed nurse on staff.  We encourage all medication be administered at home.  We know; however, there are situations and conditions that require medication to be given during the school hours.  
We will administer medication if your child needs it during the school day under the following guidelines: 
· All medications (non-prescription and prescription):  A “Physicians Medication Order Form” must be on file in the main office.  This form must be signed by the Physician and Parent and is valid for one school year only.  
· All medications must be in their original containers with a prescription label on them with the correct amount of meds in the container.  Medicines sent in baggies, plastic containers, etc. will not be accepted.
The responsibility to take the medication at the proper time lies with the student.  These guidelines are for your child’s safety.  

Students with asthma may carry their inhalers with them if deemed sufficiently responsible by the physician or parent/guardian.  

Be advised:  The following health-related records are due the first day the student starts school at HGCS:  current shot record, current health inventory form (dated within one year of the start date).  If HGCS does not have the above stated items on the student’s first day of school, the student shall not begin school until the necessary items have been submitted.  If a student receives an immunization after starting school, it is the parent’s responsibility to provide documentation from the doctor’s office.



Parent / Teacher Fellowship (PTF)
Parental involvement is critical to any success that we may experience at Holly Grove Christian School.  To encourage this involvement, all parents become members of the PTF (Parent/Teacher Fellowship).  This is a support organization for the school that gives the parents an opportunity to directly impact the school's various activities.

Though the PTF is not a policy- making organization of the school, the PTF does nominate one of its members to the HGCS Board of Directors for a two- year term.  This person must be an active Christian with children in the school.

The school has regularly scheduled PTF meetings throughout the year.  At these meetings the PTF conducts business, and provides an opportunity for parents and teachers to have brief conferences concerning student progress.  The PTF also sponsors several major fund-raisers throughout the school year.  The funds generated by these events are used to provide financial assistance to the teachers and the school as the PTF deems necessary.  The PTF has been very instrumental through the years in helping the school with its building programs as well as material purchases for the teachers.

Grandparents Association (GPA)
HGCS is proud to have a Grandparents Association.  They support the school in a similar manner as the PTF.  We encourage all Grandparents to become active members of this organization.  Monthly meetings are held at the school as listed on the school calendar.  In addition, they sponsor an annual Grandparent’s Day held at the school.
Telephone
The office phone is a business phone and may be used by students only in an emergency.  Students may not call home to get parents to bring homework, signed papers, detentions, etc.

Transportation /Bus Service
Holly Grove Christian School is committed to providing reliable transportation to and from school for our students. We currently provide service to the tri-county area and the lower shore of Virginia.  Our service is as far north as Fruitland and as far south as Parksley, Virginia. Due to the high demand and the distance some of our students travel to Holly Grove it is important to sign up early and renew your registration as soon as possible.  All bus seats are on a first come first serve basis. Students need to register annually.  Priority is given to full time riders and families with siblings.  If there is room on the bus and arrangements have been made in advance, “extra riders” may go home with a friend for $3.00 per person.  Please contact the Transportation Office in advance to request changes in your student’s normal transportation schedule.

The safety of our students is a priority to our school.  Whether your child rides the bus for transportation to and from school, sports activities or field trip, we have established the following guidelines to be enforced on all busses:
· Each student will sit in his or her seat at all times.

· No part of the student’s body shall be extended out of the bus, seats or aisle.

· Book bags or sports equipment should be kept out of the aisle.

· Drinking or eating is allowed at the discretion of each bus driver.  The driver has the authority to discontinue this privilege for any reason.

· I Pods and MP3 Players are allowed at the discretion of each bus driver.  The driver has full authority to be the judge of inappropriate music or if music can be heard by anyone other than the individual student.  Once the student is dismissed from the bus they must follow school policy for their equipment.

· Mutual respect of fellow students and their property, including edifying language will be maintained at all times.

· Defacing of the interior of the bus, gesturing through the windows or throwing objects out the bus windows will not be tolerated.

· Please, no loud talking and do not throw objects inside the bus.

· Seats may be assigned at the discretion of the driver.
· Any behavior, including the violations mentioned above, which jeopardizes the general safety of the bus, driver, or its riders will be disciplined by the administration and may result in the suspension of your privilege to ride the bus.
Bus / Car Line

Safety of our students is a major concern when they enter and leave the school.  We appreciate the courtesy shown by all in the driveways in the morning and afternoon.

Please observe the following:

· Speed limit is 15 MPH
· Drive slowly in driveways at all times
· DO NOT DRIVE AROUND LOADING /UNLOADING BUSSES.  It is a violation of the law to do so.
· It is MANDATORY that you put your car in “park” as students are loading and unloading from your car.
·  Please do not cut in front of others or come to school early to pick up your child to avoid the car line.
· During school hours, do not park along the front or back sidewalk.  They are for loading and unloading only.
· Please keep all children in seat belts for their safety and to minimize driving distractions.
· Please do not use a cell phone in car line.
Parent/Adult Visitors
We encourage all parents and interested adults to visit the school.  Please contact the school office to schedule a visit.  Though we welcome all visitors, we do want to provide a safe learning environment for our students.  Therefore, when visiting the school for any reason, please come to the office first. Please, do not go directly to the classroom. 

We require all visitors to sign in / out at the office.  They are also required to wear a visitor’s badge while on campus.  If you have a concern with a teacher, we ask that you schedule a conference with that teacher prior to your observation.

Student Visitors

To minimize distractions on school campus, we do not allow student visitors unless they are prospective students actively pursing enrollment at HGCS.  All inquiries must have prior permission from the administration.  Students approved may only stay one-half day.   Former Alumni may visit during lunch or after school.
School Security
It is our desire to provide a safe environment for our students.  To help accomplish this, we keep all outside doors locked, except the front lobby door.  All visitors to the campus are required to stop at the office, identify who they are, sign in, and receive a visitor’s pass.  We require all vendors to report to the office before coming on campus. Security cameras are used on school property.
Student Drivers

It is a privilege to drive to HGCS.  It is the students’ responsibility to obtain a Student Driver Permission Form from the office upon starting driving privileges on campus.  Students may lose the privilege of driving if they abuse this responsibility.
· Students must drive slowly on/off campus.  Radios may not be heard outside of the car.   
· Students may not congregate around the parking lot before or after school. 
· Students may not drive vehicles on campus with offensive decals, stickers, or tags.
· A student may not drive off campus during school hours unless the school has written consent from both sets of parents.

· Students may not leave campus with a driver (student or non-student) without written parental approval.

· No horseplay around cars is permitted, especially jumping on cars or hanging on to moving cars.   

HGCS reserves the right to search a student’s car for justifiable cause.

Physical Education
The primary purpose of our Physical Education Program is to provide an atmosphere whereby we teach the students skills, increase their knowledge and give them the appreciation and confidence they need to live physically active lives. We prepare them to avoid many major diseases and live healthier, less stressful, and more productive lives than those who live sedentary lives. “Learning skills and strategies help prepare students to be active for a lifetime.”

With the aforementioned objectives in mind, it is of the utmost importance that our students at Holly Grove Christian School approach the physical education class in a manner similar to that of any academic class. While we refrain from giving major homework assignments, we require that each student’s approach to the program is well grounded in the development of knowledge and skills that will enhance their physical and spiritual lives.  Sharing, caring, hard work, competition, cooperation and a sense of fair play are some of the attributes we help to develop in the classroom setting. 
It is important that our students come prepared for class. They should have on the appropriate physical education attire; shorts and t-shirts with the Holly Grove logo and their name placed in the appropriate area or inside the shirt and short for easy identification. (T-shirts and shorts must be purchased from the Department of Physical Education.)  Additionally, they should have appropriate gym shoes and socks so they may execute desired skills to the best of their ability. A letter grade is given each term and is based primarily upon many of the factors listed earlier. Students who exhibit a willing attitude, good behavior, and appropriate dress will be successful in the classes.

Sports

Holly Grove Christian School belongs to two conferences:  the Peninsula Athletic Christian Conference (PACC) and the Eastern Shore Independent Athletic Conference (ESIAC).

All the sports participate in the PACC with the exception of the girls’ field hockey teams.  Field hockey participates in the ESIAC.  Interscholastic competition that takes place in grades from 7 through 12 includes:
Boys:


Soccer in the fall




Basketball in the winter




Baseball in the spring




Track in the spring

Girls:


Field hockey in the fall




Volleyball in the fall




Basketball in the winter




Cheerleading (Basketball season)




Softball in the spring




Track in the spring

Students will not be able to participate in games if they are on Academic or Disciplinary Probation.

Guidelines and Rules for Athletes:

· All athletes are required to have a physical examination each year before participating in sports.

· All athletes are required to pay a sports fee. 

· Attendance is required for all games and practices. Discipline will occur with the first unexcused absence. Be on time to all practices and games.

· Students are required to be in school by 11:30 a.m. on game days in order to participate. (Exceptions may be made by the Athletic Director and Principal, but it must be made in advance of the competition.)

· Any athlete who receives a technical foul or yellow card will immediately be removed from the game. If an athlete is ejected from a game, appropriate conference rules will be enforced. More stringent measures may be enforced by the coach, athletic director or principal.

· Always keep emotions under control without losing desire or aggressiveness.

· Improper language or attitude will not be permitted.  Disciplinary measures will be taken if this happens.  Improper language includes disrespect to and swearing at officials, players or coaches.

· Horseplay and goofing off will not be permitted anywhere. When the whistle blows, all activity should stop and everyone gives complete attention immediately.

· All athletes are expected to work to their full potential in classroom work.  Anyone who is on the academic or disciplinary probation will be ineligible to play in games. They may regain academic status after the following term.
· Athletes should get plenty of sleep every night (a minimum of nine hours when possible). The younger you are, the more sleep you need.

· Athletes should maintain a healthy diet in order to perform to the best of their ability.

Varsity Letter Guidelines:
· Students must be in grade 8-12. (Eighth graders are included only if there are not enough student athletes in grades 9-12 to make up the team).
· Students must be in good academic standing.

· Students must be at all scheduled games and practices (exceptions include sickness, emergencies, and other events approved by the coach, athletics director, and principal).

· Students will lose eligibility for lettering when they are taken off the team at any time for disciplinary problems.

· Students will lose eligibility for lettering if they are placed on academic probation. 

· Letters will be awarded to managers of the team.
Junior Varsity and Middle school award guidelines are very similar to that of the varsity with the exception of the kind of award. 

Lunch Program

HGCS currently does not have a full service cafeteria on premises.  Students have a choice to pack their lunch and/or choose to pre-order from several different food vendors for a hot lunch.  Forms are sent home for students to order their selection in advance.

Textbooks

All textbooks are the property of the school.  If textbooks are lost or damaged beyond what is considered normal wear, the student will be charge an amount equivalent to the replacement cost of the book.
Community Service Requirements

Service is an important part of the educational process at Holly Grove Christian School.  As Christians we need to practice the Biblical principle of serving others.  Our goal is for HGCS students to have an opportunity to be of service to the community.

Requirements:

Each high school student, as approved by the school board policy, will be required to perform 20 hours per year of unpaid service to a pre-approved school, church, or community.  The total amount of hours of service required for four years of high school at HGCS is 80 hours.  All projects must be submitted to the principal for prior approval and can start after completion of seventh grade.  Examples of acceptable projects include: church work, school or community service project, volunteer service at a hospital or nursing home, helping the needy, mission trips or projects, etc.  A documentation form will be provided to the student when the project is approved.  Since this is a graduation requirement, diplomas will be withheld until service hours are completed.  Students may volunteer for more than 20 hours of service per year.  Any additional hours per year will be counted toward the total of 80 hours.

Basic Requirements

1.  Complete all service hours required.

2.  Submit documentation of service with proper signatures.  Forms can be obtained at the school office or  

     guidance office.  Only proper forms will be accepted.

3.  Hours completed during the school year must be reported within 60 days of the completion of the  

     service or they will not be accepted.  Hours completed during the summer must be handed in by

     Oct 1st.

4.  All 20 hours for one year may be completed at a single location.  No single location can count for 

     more than 20 hours a year.

5.  During the school year, students who volunteer to assist teachers and staff may earn no more than 10 

      hours total service in that capacity.  Students who are teacher aids and receive credit cannot count

      that as community service.

6.  A documentation form must be submitted for each site at which service is completed.

7.  Parents/guardians may not fulfill these requirements for their children.

8.  Some community service or civic organizations will not be approved if their stance on moral issues 

     are in opposition to the mission and purpose of Holly Grove Christian School.

9.  Transferring student hours:  Upon Graduation…..

· Freshmen are required to complete 80 hours of service.  (20 per year)

· Sophomores are required to complete 60 hours of service.

· Juniors are required to complete 40 hours of service.

· Seniors are required to complete 20 hours of service.

DRESS CODE
Many of the children attending our school will someday assume leadership roles in our churches, in their professions and in society.  The grooming habits which they develop in their early years will contribute to their future effectiveness and success.

It is the school’s desire to provide a dress code that provides a positive learning environment, modest standards, and affordable to all parents.  Therefore, we have implemented a dress code that has a uniform look, but can be purchased in most local department stores.  Clothing may also be purchased by Land’s End.  Catalogs are available at the school.  

This dress code does not address all situations that could occur.  If there is a question about any item, contact the office for clarification.  There are differences between the elementary and secondary dress codes.

General Slacks Guidelines:  All slacks must be “Docker,” “Chino,” or dress style made of cotton or cotton twill.  They may not have pocket zippers, or draw strings, or rivets.  Elementary students may wear elastic waists. Corduroy, stretch material, denim, and micro fibers are not permitted.

ELEMENTARY:


Boys

· Polos/Shirts: White, light or dark blue, maroon - Must have collars

· Turtlenecks:  White, light or dark blue, maroon 
· Elementary Slacks: Gray or Navy (Docker or Chino style cotton / cotton twill only.  No shorts.) 

· Sweaters:  White, dark blue, or maroon; Solid Colors; traditional button or pullover sweaters, no zippers, hoods, or drawstrings.  Exception:  HGCS sweatshirts may be worn in place of sweaters.
· No flip flops.  Shoe strings must be tied or tucked in.  
· Hair must be worn off of the collar; cannot cover the entire ear; cannot cover the eyes.
Girls

· Turtlenecks:  White, light or dark blue, maroon 
· Polos/Shirts:  White, light or dark blue, maroon - Must have collars
· Skirts or Jumpers:  Plaid of school approved design and Navy.  Must be to the top of the knee. Slits in skirts may be no higher than the top of the knee.  (No Skorts)

· Slacks:  Navy (Docker or chino style cotton / cotton twill only.  No shorts.) 

· Sweaters:  White, dark blue or maroon; Solid colors; traditional button or pullover sweaters, no zippers, hoods, or drawstrings.  Exception:  HGCS sweatshirts may be worn in place of sweaters.

· No flip flops.

SECONDARY:

Boys

Polos/Shirts:  White, light or dark blue, maroon polo or oxford cloth only
· Turtlenecks:  White,  light or dark blue, maroon 
· Slacks:  “Docker” or “Chino” style cotton / cotton twill only;  Navy blue or khaki

· Sweaters:  White, dark blue or maroon; Navy Blue; solid colors; traditional button or pullover sweaters, no zippers, hoods or drawstrings. No Sweater Turtlenecks. 

· Shoes:  No flip flops.  Strings must be tied or tucked in. 

· No excessively baggy pants.

· Hair must be worn off of the collar; cannot cover the entire ear; must be off of eyebrows
· Young men are to be clean shaven.  Mustaches or goatees are to be neatly trimmed.  Beards are not permitted.
Girls

· Polos/Shirts:  White or light or dark blue, maroon polo or oxford cloths only.  Shirts need to be modestly loose fitting; undergarments are not to be visible.
· Turtlenecks:  White,  light or dark blue, maroon 
· Slacks:  “Docker” or “Chino” style cotton / cotton twill only;  Navy blue or khaki
· Sweaters:  White, dark blue or maroon; solid colors; traditional button or pullover sweaters, no zippers, hoods or drawstrings.  No Sweater Turtlenecks.
· Skirts:   Navy blue or khaki.  Must be to the top of the knee.  Slits in skirts may be no shorter than the top of the knee.
· Shoes:  No flip flops.  Strings must be tied or tucked in.
· Cleavage area must be covered.
P.E. (Boys/Girls):

Grades 1-3 are not required to change for gym.  

Grades 4-12 must purchase HGCS gym shorts from the school.  Shirts must be either HGCS shirts or HGCS camp T-shirts.

Shorts may not be any shorter than the longest finger placed on the side of the leg.

Students must wear non-marking shoes when playing in the gymnasium.

GENERAL GUIDELINES:

· Shoes are to be worn at all times on the school property.
· All clothing for both boys and girls must be of approved design. Fad style clothing such as oversized, baggy or layered clothing is not permitted
· Polos/ shirts are to be tucked in at all times.

· Jackets may be worn to school, but must be removed upon entering the elementary classroom or prior to entering the secondary homeroom.  The only sweatshirts permitted in place of sweaters are HGCS sweatshirts

· We recommend that parents label all clothing.

· Hair should be clean and kept brushed or combed.  No hats or sunglasses are to be worn in the building.
· This dress code is not all - inclusive and the school reserves the right to not permit other articles of clothing, jewelry, or hair styles.  The administration will issue clarifying statements as trends arise.

Prohibited:

· Students are not permitted to get tattoos while enrolled at HGCS.
· Body piercing 
· Earrings for boys
· Extreme hairstyles or unnatural hair color.
EXTRA CURRICULAR ACTIVITIES DRESS CODE GUIDELINES:

We require students to dress in a modest fashion at all school sponsored events including sports events.  At all programs girls should wear skirts or dresses no shorter than the top of the knee.  Boys will be required to dress in a modest and respectable fashion as well.  The school reserves the privilege of determining the acceptability of dress at these events.  We have listed below specific guidelines for banquets and casual dress days.

Banquet Dress Code Guidelines:
In order to maintain the high moral standard expected of our students at HGCS, we have developed a series of guidelines for the secondary students attending banquets sponsored by the school.

Ladies:

· All clothing should be of a modest fit

· Any slits should be modest (no shorter than top of the knee)

· No plunging necklines; cleavage area must be covered

· No exposed mid-drifts

· No low cut backs ( not swooping below mid-back)

· No shorter than top of the knee, including slits

Gentlemen:

· Dress style shirts should be worn

· Shorts are not allowed

· Pants should not sag

· Jeans are not permitted

Casual Dress Day Guidelines:

· All casual clothing must be modest.

· Any clothing with writing or pictures must be school appropriate.

· Shorts or skirts must be school code length.

· Please do not wear flip-flops, or other similar beach wear for shoes.

· Please have normal hair color, no purples, bright orange, etc.

· Blouses and shirts do not need to be tucked in.

· Normal fitting clothes
· No exposed midriffs. 
· No ripped jeans permitted.
Note:  If a student comes to school and the clothing is deemed inappropriate for modesty reasons, a parent will be called or the student will be sent home if they cannot comply. 

The following are the official uniform companies to purchase the elementary girl’s school plaid clothing:
Rush Uniform Company


Lands End 

101 West Harrison Ave.


School code #9000-4125-2


Wilmington Manor


Navy Plaid 
New Castle, DE  19720






(302) 328-5444






School Logo:   There is a school approved logo registered with Lands End for those parents wishing to purchase this logo for their children on their shirts, polos, blouses, and sweaters.

INTERNET USE

Students will submit to all regulations below, failure to do so any point will result in immediate loss of internet privileges and will result in other disciplinary action.

1. Students will not access any information that could result in damage to the school’s files (i.e., viruses, Trojans, password cracking software, etc.)
2. Students will not share password or log on information.
3. Students will not access chat rooms or use computers for emails that are not school related.

4. Students will not use the internet to provoke violence (verbal or physical) against another student or adult. 

5. Students will not send malicious email to anyone.

6. Students will not access any sites which are known to contain questionable material (i.e., pornography, sexual content, lewd statements, or text, violence or death, etc.)

7. Students will immediately exit sites that contain any of the above materials if they access them without prior knowledge of the materials report to the teacher.
8. Students will not use the computer to spread personal information, true or false, about another student, teacher, administrator, etc.

9. Students will not vandalize computers, software, network devices or data.

10. Students will not download software without the written permission of the computer teacher.
11. Students will not download any games or play any internet games.
12. Students will not download any text or images (including symbols) that would be considered questionable or offensive.

13. Students will not download any offensive music.

14. Students will accept any responsibility and report any misuse of the internet by another student to the teacher.

15. Students will obey all copyright rules.
History of Holly Grove Christian School

1976 Founded as an auxiliary of Holly Grove Mennonite Church.  Opened with 19 students, grades 2 through 8 with ACE (Accelerated Christian Education) curriculum, with 2 teachers.  School was held in the one – room Adams School House on the church grounds.

1979
1st grade added

1981
New school building, with 3 classrooms, opened on the 15-acre lot behind the church.

1983
Curriculum change begun from ACE to traditional classroom setting using A Beka Curriculum. Kindergarten class begun. Number of teachers increased to 4.

1986
Student enrollment up to 72.  Number of teachers increased to 7.

1987
New wing added to school building, increasing classrooms to 6. Pre-kindergarten class begun.

1989
New wing extended, for a total of 9 classrooms. Number of teachers increased to 11. School bus 
service begun.

1990
First principal hired from outside of Holly Grove Mennonite Church congregation.

1992
Student enrollment exceeded 200.

1993
Faculty and staff reaches 20. First full-time principal hired.

1994 Kindergarten class doubled, Pre-k discontinued.  School decides to add a college preparatory high school program as ninth grade is added.


1995
First grade class doubled, high school college-prep program continued by adding tenth grade.  New north wing completed and occupied.  Office area remodeled, computer lab added, student enrollment exceeded 250.

1996
Second grade doubled, eleventh grade added to high school.  High school sports program has grown to include girls' volleyball, boys' soccer, girls' basketball, boys' basketball.  Enrollment 282 students.

1997
Third grade doubled, twelfth grade added, first graduating class, seniors accepted at colleges.  Assistant principal/athletic director hired.

1998 Fourth grade doubles, second graduating class, enrollment tops 325.  A.D. office, lockerrooms completed.  First guidance counselor for secondary students employed.

1999 Fifth grade is doubled, third graduating class (88% of graduates accepted in college/military academies).  Gymnasium is completed, sports program offers 12 teams in 7sports.  Members of two athletic organizations. Stage in gymnasium completed, first graduation held in gym.  Bus route added to Chincoteague, VA.

2000 Sixth grade doubled, enrollment over 450, school employs first full-time music instructor.  High school wing extended, adding eight classrooms including a music room, new computer lab, and a chemistry lab.  A baseball, softball, two soccer, and two field hockey fields are added to the sports program.  

2001 Seventh and eighth grades are doubled and Intermediate program for 7th and 8th developed.  New high school wing completed, first portion of driveway paved, employee number reaches 41.  Enrollment over 520.

2002 Advanced Placement Courses are added. Ninety – five percent of the 2001 graduation class is college bound.  Most classes are at capacity enrollment with student population reaching 535.  Plans for addition to high school underway.

2003  Enrollment reaches 550 students with 43 teachers and staff and 6 bus routes.

2004 New High School wing started, adding six new classrooms.  Graduating class offered over $300,000 in scholarships.

2005 High School wing is completed.  

2007        Capitol Fund campaign begins to raise money for technology updates for our school. 

                 Graduating class offered over $500,000 in scholarships. 

2008        Renovation of elementary and junior high wing is completed .  Plans developed for the start of the

                 new building that will have a lunch room and art room.  Graduating class offered over $800,000 in 
                 scholarships.

2009        Lunchroom and art room addition completed.  Graduating class offered $1,000,000 in scholarships.

2010        School receives accreditation from Middle Atlantic States Association of Colleges and Schools 

                 AND Association of Christian Schools International.  Graduating class offered over $1.5 million 

                 in college scholarships.
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